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The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed (any four :
1x4=4

oo P Fot Pl Ted fm (R e
LEOVE
fa) Biodata refers to biographical

information.
(Write True or False)

Glaqe (202 SN -(EaHe O |
(a1 =Rym o)
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(2) (3)

(b)) The word Snterview refers to a (d) Which of the following statements is not
conversation between interviewee and correct?
interviewer. e (T O w7 2 ?
(Write True or False) (i) An interview is a conversation with
STHFIR’ PO THFRIRMES ' a purpose.
SISO Ted FCAFLTT o™ | TR (R @Ol T A A
FCYHFAA |
(wm 1 Srem o) % :
(i) An interview is a selection
(c) The term ‘curriculum vitae’ means technique.
et S P e AP (R T AR e |
(i) An interview is always of formal
(i course of life type.
PR APFIIE T SPIAS [Re7 = |
(iv) An interview is a personal appraisal
(i) summary of life method.
PRSI (R IE5TS FAT afS |
G A (Choose the correct option)
; . (= RFseo1 R Tferean)
(ifj) personal information
fe) Which of the following is important
Ffessrs w2 during a job interview?
: : &I STHFICIRA TR To (@A
(iv) work experience @Wolcf ?
FE Ho=T9] (i) Dress
(Choose the correct option) LR
(wm Reschr 1t S &) (i) Positive attitude
ST TSR
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(4) | (S)

(iii) Emotional stability (b) Write two characteristics of unstruc-
. WP iR tur:;_mtemew. EBT e
. RIS AFRISTIRS cafi2s I
(iv) All of the above \
SR BRI
: (c) What do you mean by resume?
(Choose the correct option) & 4
Ifagem I ?
(o= fa=mcer TR Sferen) =
() “An interview is a conversation with a : ]
purpose.” Who said this? (d) Write_two advantages of questionnaire
ORISR (= dul S (A G i
TP 1 % FAAR A (R ? oPaTRET STPFIRFTRR 701 R o
(g) ‘Interview’ is a word.
(Fill in the blank) (e} What are the types of biodata?
‘Interview’ &l [ | PO Siggersd dererR [ 62
(=1 72 == F90) (S
(h) Write_ any one type of structured Write any two differences between bio-
inicrview. data and resume.
;@cﬁwawﬁ@mﬁﬁwm Srers e IRegeRt TR R @ O ;
o i o2l fora | \
2. Write very short answers of the following 3. Answer any two of the following questions : =10
questions (any three) : %36 5x
X3=
O PRI S B :
B e (R o fofi) - o 2T o R G o B
(@) Write t - 3 :
o objectives of writing biodata. (@) What are the components of biodata?
SRR R 81 S forey | Brararsd semerz 7 7
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(6) ‘ (7)

(b) Write the characteristics of a good (c) How to write a good academic biodata?
academic biodata. Give your own opinion.
99 OF e Siegered afRErz for | 9 o o Sieger e o =0
(¢) What are the objectives of interview? oM fery worrs wf 41 |
SRR Wﬁi &F9 (d) Prepare a biodata to face an interview

(d) What are the principles of writing a CV? for, anadministrative,job. \

f5. fo. S iR JRE AR BT APFIRE iR @3 ‘
93 5. fS. form ez & 5 9 oty

(e) Write a short note on the importance of

interview in job selection process. e (e) What a;-e fthe steps to be prepared and
kN followed for appearing an interview?
SRf AR SIS TSI G @ ¢S B Lt T
BT for o '
7 _ 9b1 STPFICFN o IR [ R o oS
(/) Explain the characteristics of good | £ S S (A = 7 0 41
interview. \ = i :
What are the do’s and don’ts of writing :
ks R Ral | biodata? Discuss. \‘
SoReR  Pdte IR W
4. Answer any three of the following questions : Wmﬁ & 7 SCemT F491 |
10x3=30
SR PR foege R e fofem Teg i - (g) What are the different types of
(a) Explain the components of writing bio- interview? Explam
data. K
Y AR fifon s o 169 THE
LY VP8 DRI foch 2t <y |
(b) Discuss the different s (h) Briefly explain the differences between
face an interview, ey 4 structured and unstructured interview.
A RIS TR o woids wie wisfs 3 T N
] A =eursEy A HIFE IPRAPES HEHRPET €
RfSn CFEPTER e scemsan | BT AN B9
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